MA. ANELLIA V. PUNO
#10 Meiron St., Tel-Aviv, Israel
Mobile no.: 054-2658457

OBJECTIVES:

To fully develop and improve my present skills, talents and capabilities that leads
to perfection so that may benefit not only myself but the employer as well; and in
accordance with my comresponding credibility

PERSONAL INFORMATION:
Age 1 42 ycars old
Birth date :  November 24,1969
Birth place ¢ Manila, Philippines
Gender :  Female
Civil Status :  Mamied
Citizenship . Filipino
Height HE i
Weight 1 S6kgs.
Religion : Catholic
Father’ Name :  Jaime B. Villena Sr.
Mother" Name :  Pilar M. Villena
Spouse Name ¢ Roy L. Puno
Spouse Occupation :  Businessman
No. of children :  Three(3)
Richelle Ann 19yrs.old 1993
Rystianne 18yrs.0ld 1994
Rusell Ann 16yrs.old 1996
EDUCATIONAL ATTAINMENT:
YEAR SCHOOL/ADDRESS COURSE:
1986-1990 NCBA/Taytay, Rizal BSBA Major in Accounting
1987-1987 STIVEDSA Shaw Computer Programming
1982-1986 Siena College/Taytay, Rizal Secondary-High school

1975-1982 5t. Catherine Academy Elementary



WORKING EXPERIENCE:

YEAR DESIGNATION EMPLOYER

2009- up to present Cook/Housekeeper Ambassador Breifne O'reilly
Embassy of Ireland
2008-2009 (Israel) Housekeeper Embassy of Venezuela
2007-2008 (Israel) Caregiver Ruth Assis
2006-2007 (Phils.) Customer Service Inter-Con Hotel
2006-2007 (Phils.) Customer Service Sitel Call Center
2006-2007 (Phils.) Manager RAVP Gen. Mdse.
2005-2006 (Phils.) Menager Richelle’s Canteen
2004-2005 (Phils.) Manager Anellia Trucking
2000-2004 (Phils.) Manager Anellia Grocery
1987-1998 (Phils.) Customer Service Shoe Mart Inc.
ABILITY:

Aggressive team worker, responsible and committed, willing to work excess time,
can work with less supervision , learn new process quickly, reliable and adaptable.

Having 3D’s the DESIRE , the DETERMINATION and the DISCIPLINE would be
a great asset.

SPECIAL SKILLS:

= Customer Service Experience
= General Business Skills

= Accounts Payable

= Computer Operating System
= Driving



State of Is

Herzliya, January 2009

To whom it may concern,

By this, | would like to make your knowledge that Mrs. Anellia Puno Passport N*
VV 0103642 has worked in the Embassy of the Bolivarian Republic of Venezuela
in the State of Israel, in the position of housekeeping, under my orders, taking
care of the cleaning and maintenance of the Official Residence and Embassy
Offices.

Responsibility and efficiency are her characteristics, showing her great
amiability with me, my wife and the rest of the employees. She is very organized,
and has a good predisposition.

Mrs. Anellia Puno has been working in our Embassy until its closure, due to the
breaking of the diplomatic relations between Venezuela and Israel.

Considering all that is mentioned above, I widely recommend I:e_r, and thank

beforehand for your kindness and condescension.

Sincerely,




AMBASAID NA hEIREANN
EMBASSY OF IRELAND

16 November 2011

To Whom It May Concern

Re: Ms Maria Anellia Puno

This is to certify that Ms Anellia Puno, holder of Philippines passport No.
VV0103642, is employed as a full time cook/housekeeper at the Residence of
the Irish Ambassador in Israel at 47 Havatzelet HaSharon, Herzliya Pituach.

/Bm Me-> 5

Breifne O'Reilly

Ambassador
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